PEDI CARE GROUP ADMISSION PACKET

This packet contains a variety of paperwork.  Some of it is to be left in the home; the rest is to be returned to the office within 48 hours of admission.

TO REMAIN IN THE HOME:
1. REHAB THERAPIST PAGE:  with your name and contact number, and your supervisor’s name and contact number.

2. CANCELATION POLICY (one copy to keep in home).

3. PATIENT ORIENTATION HANDBOOK

· Remove signature pages for return to office (IN BACK OF BOOK)

· Be sure to record financial information on the ‘patient copy’ page.

4. PATIENT SATISFACTION SURVEY, with return envelope

5. CONTACT LIST WITH ALL SUPERVISORS PHONE NUMBERS

RETURN TO OFFICE

1. 485 PLAN OF CARE WORK SHEET

2. INTITIAL EVALUATION WITH ADMIT/RECERT TRACKING SHEET

3. SIGNED PROGRESS NOTE 

· Write initial evaluation in progress section and write any education or instructions given to family in this section.

4. RELEASE OF AUTHORIZATION PAGE 

5. PATIENT INFORMATION/PENDING AUTH FORM

6. CONSENT AND ASSIGNMENT OF BENEFITS FROM HANDBOOK (2 pages)

· Financial information completed

· Advanced directives completed

· Signed by parent/guardian and printed relationship to child

· Tb and abuse assessment

· Home safety evaluation

7. HEALTH CARE PROVIDER LIST/ TELEPHONE NUMBERS

8. CANCELATION POLICY (One copy returned to office signed)

9. COMMUNICATION NOTE STATING YOU ADMITTED CLIENT AND CONTACTED PHYSICIAN OFFICE

